[bookmark: _GoBack]Please note that the ERC Application submission procedure has been changed with effect from 15th May 2018.
You must submit the ERC Applications to the ERC Office in the prescribed format and shall include the following documents. 
1. Covering letter: covering letter should be signed by the applicant. If the applicant is a postgraduate trainee of the PGIM, covering letter should be submitted through the supervisor who is officially assigned to the applicant. 
2. Declaration of Applicant - download
3. Submission Check List - download
4. Research Protocol (03 copies).
5. Information Sheet  and Consent Form  in English, and in Sinhala and Tamil where appropriate (03 copies) - download
6. Other relevant documents (i.e. questionnaires) in English, and in Sinhala and Tamil where appropriate (03 copies). 
7. Approval letter from the relevant Board of Study for postgraduate study protocols.
8. Curriculum Vitae of principal investigator and all the co-investigators as per the given format. Each CV should not be more than 2-3 pages, unless a complete CV is specifically requested for - download
9. Online payment receipt

· Upon receipt of your application with all the relevant documents and the payment receipt, staff of the ERC office will issue you a Document Receipt Form with a registration number  i.e. ERC/PGIM/2018/xxxx. You should use this reference number in all future communications with the ERC in relation to your ERC application.  
· You must also submit a compressed/zipped folder containing soft copies of all the documents relevant to the application to the ERC email - erc@pgim.cmb.ac.lk - within 24 hours of receipt of Document Receipt Form. Subject of the email should be ERC Registration Number followed by the last name of the applicant (eg. ERC/PGIM/2018/XXX – Perera).    
· Non-compliance with the given instructions may cause unnecessary delays in processing your application. 

Downloads
New ERC application and other relevant documents can be downloaded from the following links
1. Application for Scientific and Ethical Review
2. Declaration
3. Submission Check List
4. Curriculum Vitae
5. Sample Information Sheet
6. Sample Consent Form 
